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N EPPtReviewer 4.8 User Manual

EPPIzReviewer 4.8 User Manual

Description and background
EPPReviewer is a multiuser webbased application for managing and analyzing data for use in research synthesis

System and internet requirement
The only requiremenis that the computer rast be able to run Silverlighténd be connected to the internet.

For optimum performance we would suggest:
1 Computer: PC or Mac

Silverlight 5+

Minimum OS: Windows XP or Mac OS 10.4

Minimum trowser: Internet Explorer 8+ ; Firefox 3gfari (Mac only)
Broadband internet connection: > 1Mb/sec

= =4 =4 =4

About the User Manual
The user manual provides instructions on how to use HReRiewer 4 and leads you through the most commonly
used functions in the software.

Version:4.8.0.0
Last updateQOctober 09 2018.
For details of changes introduced to the manual and software please see the Forum announcements on the EPPI

Reviewer 4 gatewaynttp://eppi.ioe.ac.uk/cms/erd. Each time the software is updated details of the update are
listed there.
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Easy introduction
This is an easy introduction to EFviewer 4. In this example you will:

Login and create a review

Import some references from PubMed.
Create a coding tdo

Code some documents

Run a frequency report

a s wnNPe

1. Go to the login page dittp://eppi.ioe.ac.uk/eppireviewer4/ enter your username and password and click
Login If this is the first time you have used ER@Viewer 4 you may see the Create New Review winti®e,
enter a name in the box and click dlew Reviewlf a review is already present then you can caknext to the
review name.

2. You are now on the home screen. On the left isitoene paneland onthe right is theToolbox panel Each
panel has a number of tabs leading to different functions in the program.

Home Toolbox
panel panel

Select theSourcedab in the Toolbox panel and click on the button labeNahage Sources Add New This
will open the Add Source window.

Sa You can also reach the Add Source window by clickinmpart referencesicon at
s the top of the Documents tab of the Home panel

We will import some references directly from PubMed so selecftheMedImport tab, enter some search

terms in the box next to th&earch PubMedbutton and then click on th&earch PubMedtbutton. EPRReviewer

will send your search terms to PubMed and return the search results. To save the search results into EPPI
Reviewer ctik on thelmport button at the bottom of the Add Source window. Once saved, close the Add Source
window.

3. You should now be back at the Review home screen. To create a coding tool seleoctiéfsab in the Toolbox
panel. Click on th€reate new code satonto create a new coding tool.

mp You can create a new code set by clicking onGreate new codeeticon at the top
L of the Codes tab of the Toolbox panel
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A window will appear where you shoudelect aCodeSet Typeror this example seleBcreening Next, enter a
name for your codes&t & dzOK | & W{ ONBSyAy3 ONARGSNAIQ>X F2NJ (iKS

MNew code set 22

CodeSet Type | Screening - I

The screening codeset type has bee Standard ing
comparisons by restricting it to the Screening

"Exclude” and only allowing one le N i
Administration

CodeSet name |5creening criteria

Single user data entry? |+

Save ] l Cancel

ClickSaveand the new tool will appear in the Codes tab. A code set contains a set of codes. To add codes to the
code setright click the newcode and select theption Add child codeo add a code to the code seThis will
open theAdd / edit codewindow.

Add [ edit code
Code name | 1nclude based on title and abstract
Description
Code type [Include .
Index number HIELE [}
Exclude
Save [ Cancel ]

In the window enter a naméor one of your codessuch asExclude on da@2 NJ WLy Of dzZRS o6 4SR
I 0 & ( Nde éddeypedepending on whether it is an include or exclude cadd click orBave Do the same

for a few more child nodes to create a number of codes to apply to your references. Your code set may look
similar to thiswhen finished
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] ‘E.u?n. /" Screening criteria

Exclude on date

Exclude on Geographical location
Exclude on study design
Exclude on scope

Include based on title and abstract

The items that you had preuisly imported for PubMed are displayed in the Documents tab of the Home panel.
To apply your new codes to the references clickGarfor the first reference in the Documents tab of the Home
panel. This will open up the Document details window where theregfce is displayed on the right side of the
screen and the coding tools is displayed on the left hand side. Expand your new code set to reveal the individue
codes and apply the codes for each reference. Coding a document means clicking in the cheoldgsiga a
particular code to that reference. The program automatically saves your selection when you select a check box.
Move through the references using tiNextand Previousbuttons until a number of references have been

coded and then close the Docemis details window.

D J.li" Llr\' r. a” P e b i Y | W I'|rl-uL 'y

- Document details

; 6 "E" ' | Auto advance ! Citation details | Text document lﬁ

iItem 1/ 39 « Previous Next =
4 J?h & ./ Screening criteria
[] Exclude on date |Info Title |15 everyone doing ¢
[ | Exclude on Geographical location | Info Author(s) |Answerﬁ.shlﬂr .
Exclude on study design | Infe
w ) " ok Month |January
| | Exclude on scope | Info
) YEar|2001
|| Include based on title and abstract | info

Now that the references have been coded you can run a frequency report on the results. Seleeghencies
tab of the Home panel. Select the code set you wish to run the frequency report against and then @&tk on
frequencies The frequencies will be displayed based on your coding along with access to the references.
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Document | Searct | Diagram | Freguencie | Crosstab | Report | Meta-analys | Collaborat | My infi |
Code % | Count Y | Select
Exclude on date 5 Go
Exclude on study design 3 Go
Include based on title and abstract 2 Go
Exclude on Geographical location 1 Go
Exclude on scope 1 Go

Now that you have started, try out many of the other functions and consult the user manual for further details.
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Functionality

EPPReviewer 4 is th&PRLCentre's comprehensive online software tool for research synthesis. It is ‘ags=ul
software program for managing and analysing data in literature review and has been developed for all types of
systematic review such as meamalysis, framework syhesis and thematic synthesis.

Systematic review
EPPReviewer 4 has the functionality to help manage your systematic review through all stages of the process from
bibliographic management, screening, coding and right through to synthesis.

Searching and screening
Incorporating text mining for screening efficiency

Characterising studies
Organises and applies substantive codes (keywording)

Data extraction and quality/relevance assessment
Substantive codes and textual detail (data extraction)

- Narrative Thematic /
Ll ‘empirical’ conceptual
synthesis pirice ptu

Advanced synthesis synthesis
meta-analysis in R Interrogation of Line-by-line pdf
codes and detail coding

It manages refrences, stores PDF files, facilitates qualitative and quantitative analyses and allows easy export of
review data to enable use with other software programmes.

The software allows multiple concurrent users to access the system and beirgased allows mmbers of a
review group to be located in different geographic locations.

EPPRReviewer 4 supports many different analytic functions for synthesis includinganelgisis, empirical synthesis
and qualitative thematic synthesis. It allows you to presemindata in summary diagrams and customisable
reports.

Recent additions to the software include text mining, data clustering, classification and term extraction which are
leading to new possibilities in the field of systematic reviewing.

Functions
Its manyfunctions include:

Reference management
1 Managing the thousands of references that often result from comprehensive searches of electronic
databases
1 Importing references in a wide variety of 'tagged' formats
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Duplicate checking using 'fuzzy logic'. (Po@rduplicates can be checked manually and / or automatically
classified as duplicates, depending on how similar they are.)

Document storage: store the original document file (such as pdf, doc etc) along with the study record.
'Linked documents': the 'unif analysis' in a systematic review is usually the study, but there are often
multiple publications originating from the same study; ER4 helps reviewers to use the correct 'unit'.
Direct access to PubMed through web services. BeRiewer 4.0 makes usetbis capability to allow direct
searching and search result data transfer from PubMed.

Study classification and data extraction

1 Flexible coding schemas for classifying studies:
0 Inclusion / exclusion / eligibility criteria;
o Codes for descriptive 'mappingf research activity.
o0 Codes to capture detailed information about a study.

1 Concurrent multiuser classification: multiple users can classify studies independently and then compare
their results; ER4 works throughout this process, producing summary dismepsports and an interface to
facilitate the process of agreeing final decisions.

1 Bulk application / removal of codes to selected studies

9 Calculation of common measures of effect (odds ratios, risk ratios, risk differences, standardized mean
differences mean differences) from a variety of statistics (2 x 2 tables, means, standard deviations,
confidence intervals, p, t and r values).

I Text mining: automatic term recognition and document clustering.

Synthesis

1 Running meteanalyses (fixed and random effects models); calculatgguared and supporting stdgroup
analyses using analog to the anova

1 A powerful search engine enabling users to search by categories and text and combine searches using
Boolean terms

9 Producing reports of categorical, numeric and textual data in a wide variety of formats from frequency
reports, crosstabs and feiéxt reports, to tabular summary reports and summary statistics of numeric data

1 Text mining functionality. Automatic documenustering, using text mining, is one way of describing the
range of studies you have identified at the click of a button. Text mining can assist with searching by
identifying significant terms in the documents you have already included.

9 Inductive coding faoctionality. This allows line by line coding of textual data and organising and structuring
0KSaS O2RS& 3INILKAOIFIfte Ayd2z2 wO2yOSLJidzZf NBfIF(GA?2
found through inductive coding.

1 Fulltext reference searchd using the uploaded pdfs.

9 Diagrams to summarise e.g. qualitative syntheses and theories of change for interventions.

Review Management

1

= =4 =4 =

The ability to create an unlimited number of nghareable reviews.

Allocation of classification tasks (e.g. screedidgta extraction) to individual users.

Work progress reporting.

Individual reviewer permissions (forthcoming)

Review flow charts which update automatically (e.g. with counts of how many studies have been included /
excluded according to which criterion).

Easy export of review data to enable use with other software programmes and to enable long term
independent storage of data.
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Accessing EPPIReviewer 4
The login screenan befound athttp://eppi.ioe.ac.uk/eppireviewer4/

Welcome to EPPI-Reviewer 4: software for systematic reviews

User Name: | | P P I
Password: | |
CENTRE

Login | Forgot Password?

to Create your Account

Please visit the EPPI-Reviewer 4 gateway at:
http: f feppi.ioe.ac.uk/cmsferd

The Gateway contains: User manual, Account Manager, Forgotten Password facility,
Export to RIS utility, Support Forums and much more.

EPPI-Reviewer 4 How-To videos W Follow Us

(:) For Cochrane Authors: click HERE to logon with vour Archie credentials

Codhrirm

Latest CHANGES: Version: 4.5.0.0 Sep 28, 2015

This release includes new statistical (meta-analysis) features, relying on the R
statistical software and the Metafor package. Cochrane authors can now access
EPPI-Reviewer via the new “logon via Archie" features. This system handles

Read More...

Youneeda Username and Password to access the progEarter your Username and password in the textboxes
and then either hit the return key or click on thegincommandbutton. If you see the messadiévalid Login. Try
agairtbe sure you have entered your username and password correctly. The password is case sensitive.

If you have successfully logged in you will see all of the reviews that you have access to listed on the screen,

If you are not yet in a review the option toeate afirst non-shareablereview is displayed. Enter a review name into
the textbox and click oNew review You will now see the Review home screen.

Selecting your review
The reviews that you have access to are listed on the screen once you have logged in successfully. Find the review
you wish to work on in the list and click tre command button labelleGonext to the review name.

Clicking orGoloads the documents foyour review. EPPReviewer will preload much of the information needed for
G2NJAYy3 2y @2dz2NJ NBOASSG RdAzNAYy3A GKS W[ 2FRAYy3I R20dzySyi
is complete yowshouldbe on thereview homescreenfor your review. Thereview homescreenis the starting point

for manyof the programsoperations.

EPRReviewer 4: Software for research synthesis


http://eppi.ioe.ac.uk/eppireviewer4/

Access for Cochrane Authors

Review home screen
The review homecreenprovides access to many of the functions in ER&liewer. It is divided into two tabbed
panels the Home panel and the Toolbox p&ne

Home Toolbox
panel panel

TheHomepanelprovides access to the references and many of the operations that you caronde references.

TheToolbox paneprovides access to tools that prepare references for further operations.

Creating a new review
The user can create an unlimited number of relrareable reviews. A neshareable review contains only one
reviewer; the person who set it up.

To create a newaview click on théMy info tab in the home panel. All existing reviews are listed in a table at the top
of the panel. Click on the command button labellelw review A window will appear where the user can enter the
review name and sele@ave The new reiew will now appear in the list of reviews.

To change the active review click e command button labelleGonext to the review nameClick on theGo
button to the left of the review name to change the active review.

Changing reviews
The user can chaeghe active reviewhrough theMy info tab in the Home panel. All existing reviews are listed at
the top of the panelTo change reviewdick on theGobutton next to the review you wish to change to.

Access for Cochrane Authors

EPPReviewer now includean operended license for use in Cochrane reviews. Anyone registered as a Cochrane
author (i.e. anyone with a registered account on Cochramigps://archie.cochrane.org/ can logon to EPPI

Reviewer and gaialmost unrestricted access to the software. As part of the Cochrane Author Support Toot (CAST
http://tech.cochrane.org/ourwork/cochraneauthor-supporttool) program, CochranAuthors can now use EPRPI
Reviewer, free of charge, for the following scenarios:

- Work on private norshareable reviews.

- Work on reviews that are registered in Archie (provided that their Archie account has access to them and
that they are not checked outigewhere).

- Work on prospective Archie reviews.
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The role of EPHReviewer within the CAST program is to support the production of complex reviews, as well as
develop and evaluate new reviewing methodologies. This means that a review iR&R&Ver can benarked as a
Prospective Cochrane review. This allows the reviewer to perform experimental/scoping/exploratory work in
preparation of what is expected to become a new Cochrane reviemark a review as a Prospective Cochrane
reviewyou will need to getri touch with us

Licensing for noiCochrane shared reviews remains unaffected. In such cases, both the review and the accounts
used to work on it will still need to be licensed individually.

Logging on with Archie credentials for the first time
Please notehat these instructions are for thigrst time that youlogonto EPRReviewewia Archie. For subsequent
logons the detailsire listed further down in this document.

The EPPReviewer logon screen includes a link for Cochrane Authors. Click on thicknERE to logon with your
Archie credentialdo access the logon via Archie features

Welcome to EPPI-Reviewer £: software for systematic reviews

User Name: | | P P I
Password: | |
CENTRE

Login | Forgot Password?

to Create your Account

Please visit the EPPI-Reviewer 4 gateway at:
http:/ feppi.ice.ac.uk/cmsferd

The Gateway contains: User manual, Account Manager, Forgotten Password facility,
Export to RIS utility, Support Forums and much more.

EPPI-Reviewer 4 How-To videos W Follow Us

(=) For Cochrane Authors: click HERE to logon with vour Archie credentials
Codhrarn

Latest CHANGES: Version: 4.5.0.0 Sep 28, 2015

This release includes new statistical (meta-analysis) features, relying on the R
statistical software and the Metafor package. Cochrane authors can now access
EPPI-Reviewer via the new “logon via Archie" features. This system handles

Read More...

The following screen simply allowsuto Logon via ArchieC 2 NJ & KA & & (-@zLaindosvs ndugt | > Wt 2 |
enabled in your browser fdEPRReviewer Yourbrowser wil show an alert in case a P&fp is blocked. Please use
the browser onscreen instructions to allow Pdgps, if needed.
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Welcome to EPPI-Reviewer 4: software for systematic reviews

C) Archie

Cochrane

This screen allows you to logon in EPPI-Reviewer using your Archie credentials.

I-c- Back ‘ I Logon Via Archie

Clicking the logon button will open a pop-up, please make sure your browser allows
pop-ups.

EPPI-Reviewer iz now part of the Cochrane

Author Support Tool project (CAST). P P I
The project includes an open-ended EPPI-Reviewer
license for use in private and Cochrane Reviews. CENTRE

For more information, please see the our Manuals,

The resulting PofJp will open a specific Archie page, pleaseer your Archie credentials.

Archie

Mews ApouT  HELF  SUFPPORT  PRIVACY WWW. COCHRANE.ORG

EPPI-Reviewer
would like to connect to your Archie account

User Name:

Password:

Forgot your password?
Mot a user? Request a user account

After logging on, Archie will askyospecific permission to exchange data with BR&liewer on your behalf.
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Archie

Consent Required
Do yvou want to enable EPPI-Reviewer to perform the following tasks on wour behalf?

® Manage documents and reviews
® Manage person records

Accept I Cancel |

/| t A0l AyaAWE OOS2E S GKS GAYR26 0 aAfydir Aichi@lagan3ieidils were & | & |
entered correctlyfEPPReviewer will show a new screen, allowinglaxide how to use the verified Archie

credential. Two options are available: users may link their Archie identity to an existinB&m&RVer account or

create a new one.

Linking Archie and EPPI-Reviewer Accounts

Welcome to EPPI-Reviewer 4

You have successfully authenticated through Archie. However, vour Archie Identity is not currenlty known to
EPPI-Reviewer.

In order to work properly, EPPI-Reviewer needs to establish a link between an EPPI-Reviewer account and vour
Archie credentials, This can be done in two ways:

1. Link an existing EPPI-Reviewer account to your Archie details. Please choose this option if you already
have an EPPI-Reviewer account.

You will be asked to log on again, using your EPPI-Reviewer username and password. In case you don't remember
your EPPI-Reviewer details, you can retrieve your username and/or reset you password by clicking here.

2. Create a new EPPI-Reviewer account. Please choose this option only if yvou don't already have an EPPI-
Reviewer account.

If yvou have an Expired account, please do not choose this option: an expired account will work best with option 1.
Whichever your choice, you will need to succesfully complete this process only once.

Please pick your route below:
Link to an exsisting account: |1. Proceed =| (Preferred)

Create new account: |2. Proceed =

If youalready have an ERREviewer account, please use the first optittrisbest to only have one ERREviewer
account that is used for all of your EFf8lviewer activities

t AO1TAY3 GKS TFANRG 2 LI wiksgnd [ tb ghladdiichal log6n pAde ATRisipagé allows ¢od ® d:
certify your EPPRReviewer identityoy logging on with your ERREviewer username and password.
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Linking Archie and EPPI-Reviewer Accounts

Please provide your EPPI-Reviewer username and password below :

In case you don't remember your EPPI-Reviewer details, yvou can retrieve yvour username and/or reset you
password by clicking here.

Clicking "Re-Logon” below will allow EPPI-Reviewer to immediately verify your identity.

Your Archie details will be linked with your EPPI-Reviewer account automatically. From then on you will be able to
log on normally (EPPI-Reviewer credentials) or through Archie, indifferently.

Username: | |

Password: | |

{ Back HF{E—L_ogonJ

If you do not have an ERREviewer accoungou can pick the second option and create a new account by filling the
form shown below.

Linking Archie and EPPI-Reviewer Accounts

Create new account:

Please Fill all the fields below:

This will create a new EPPI-Reviewer account and link the new account to your Archie Identity. After completing this
procedure you will be able to authenticate in EPPI-Reviewer using Archie (as you just did) or the credentials below.
EPPI-Reviewer functionalities will remain unchanged either way.

Please note that in order to be able to use your EPPI-Reviewer credentials you will need to confirm your email
address. After registering here you will receive an "Activation” email, with a unigue link.

Chcking the link will complete the activation by confirming that your Email address is valid.

Frist Mame | | Last Name | |
Username | | The username must be at least 4 characters long and unigue.

Email | | Confirm Email | |

Password | | Confirm Password | |

Passwords must be at least 8 characters and contain and at least one one lower case letter, one upper case letter, one
digit and no spaces.

|| Show password | Send Newsletter? | Check and Create
Back |Go back to previous choice Cancel Cancel and logout completely

After swcecessfully completing this stgqour list of revews willbe displayed

Logging on with Archie credentials (after the first time)
These instructions apply once you have already linked yourfERfwer account with your Archie account. If this is
the first time you are logging into EFRé&viewer via Alde please see the instructions earlier in this document.

Once your EPHReviewer and Archie accounts have been linked, logging on in the normal wayRévitiier
credentials) or via Archie will yield the same results. Your lists of reviews will be laadethown. Archie accounts
will show two list of reviews: the ones that are exclusively held in-RE¥ewer, and the reviews available on
Archie.

Occasionally, in order to load the list of Archie reviews, IReRiewer will need to refresh your pernisss to
exchange data with Archie, and will show the following window:
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Authenticate on Archie? 22
In order to fetch the list of vour registered Archie reviews,
yvour Archie authentication needs to be refreshed:

n @
Wi ) ) )
L Please click '"OK' to authenticate on Archie now,

t otherwise click 'Cancel’

QK || Cancel |

mt ot Dot Dot o T oad

Clicking OK will allow you-euthenticate on Archie (same procedure shown above), clicking Cancel will prevent
EPRReviewer from collecting the list of your Archie review. ThereforeA y G KS f F GG SNJ OF 4S%
access your Archie reviews from within ERBViewer. To solve this, reload the ERBViewer page and either log on

AL 1 NOKAS 2NJ Of AO]l dahYé ¢KSYy (GKS RAFf23 |0620S Aa a
Working with Archie reviews
Oncef 233SR 2y (g2 tArAata 2NI NBOASsa oAttt 0SS | OFAtlof
below:
Please select review
Reviews in EPPI-Reviewer | Archie Reviews
Select | Review ?| EPPI I ?| Archie CD ?| ‘
Undo Check Out Test review for EPPI 1 457 ]
Open ]
heck
%} Test review for EPPI 2 460 ym
Reviews that were never opened iNnERPS JA S SNJ gAff 2yfe aK2¢g GKS a/ KSO]

checked out by EPReviewera f S ad 2y O0S3I GKS & h-Ri&igwer willdaé Arghié todeicli |
the list of reviews you have accessatad will control the eadwrite access to each revielased on its checked
infout status. The following rules apply:

- Areview checkedut by EPPReviewer allows Read and Write access.
- All other states, not checked out, or checked out from Archie by some other tool (RevMan, Covidence) will
be readonly in EPPReviewer.

At the present timeEPPW S O A S 6 SNJ OdzZNNB y (i f &h Athie/ REiMas df BekCGoghimurk: R&Yistiy lof & A
Studies (CR), i 2yf e Fff2ga &2dz 12 W yR2 [/ KSO]l hdziQd 5S@St
Archie/RevMan is in progress and will be available in future releases eRERABWer. This documéation will be

updated once that functionality is available.

If a review is checked back in while other Authors are logged on and working in the review, within 30 seconds the
system will pick up the change (the review should now allow access only irdRBadind currently logged on users
will be automatically be logged out.
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Bringing references into your review

There are a number of different ways to bring references into your review. You can carry out searches on external
databases and impothe savedtext file resultsinto the program. For some external databases, such as PubMed you
access the database using ERBViewer and load your references directly into the software. You can also enter
references manually

Importing text file search results

When you carry out aearch on an external database, you can normally save the results of the search in a format
that is appropriate for importingThe file to import must be in a tagged format. This means that each piece of
information must be clearly ladled soan import filtercan identify it. For example, the author information will
normally be identified by a heading such as AU or AuthAdypical tagged reference might look something like this:

AN: 343708100300

TI: The five dimensions of social pgdgy within schools.

AU: KYRIACOU, C

AB: This paper discusses social pedagogy in the context of schools, which it defines as taking an integrated view o
the whole child in terms of five key dimensions: care and welfare; inclusion; socialisation; acadppad; and

social education. Considers the implications for professional practice within schools if a social pedagogical approac
is adopted and the advantages of such an approach.

DE: SOCIAL PEDAGOGUES, WORKING WITH CHILDREN, SCHOOLS, PUPRFACEREHBRERAGENCY
RELATIONS, INCLUSION, WELLBEING, SOCIAL SKILLS, ATTITUDES, BEHAVIOUR, PSHE, PERSONAL AND ¢
EDUCATION, HEALTH EDUCATION, PASTORAL CARE

SO: Pastoral Care in Education, vol.27, no.2 (Jun). g1&12009

PT: Journal Article

YR: 209

UP: 200910

Search results can existhandreds of different formats. Each database may be different but most should have
some type of tagged format available.

To import your search results into EFflviewer slect the Sources tab on the toolbox péne access to the source
and importing functions.

5FGF A& AYLRNISR draaig slog bf searShethdDiiave Be@r2cdrield Qubt thé ®p of the
Sources tab afoolbox panel you can seetable. Each time a hew source is imported itlié added to this table

| You can reach the Add Source window by clicking omrtipert referencesicon at
L the top of the Documents tab of the Home panel

-

You can also add a new source by clicking on the link labdbedge sources / save new the sources tab. This
will open theAdd sourcewvindow.

In the Add source window be sure thaport Newtab is selected.

Selectthe appropriateimport filter from the dropdown menu labellelinport Filter. Although there are only a few
import filters available in EPReviewerd you have access to hundreds of filters through the 'Export to RIS function'
on the EPPReviewer gateway(http://eppi.ioe.ac.uk/cms/ed) that is available through the ERP@é&ntre website
(http://eppi.ioe.ac.uk. These are all of the filters that were created for EREViewer 3.0The'Exportto RIS  dzii A f A
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will take your file and return an RIS faauted file that will import easily into ERRleviewer. Full instructions on
dzaAy3 GKA& dzirAfAadGe NS FGFLAfLotS 2y GKS WOELRNI G2

Now dick on theRead filebutton and choose the text file containing your search resiltename of thefile
selected will appear in the &ime box.The software will load the file and separate it into individual referentés
references titles are displayed in the text box in the bottom half of the page.

If you decide that the items displayed appear correct clickhecommand button labelletpload itemsat the
bottom of the screen and the items will be uploaded to your review. ClosAdidesourcewindow to return to the
Review home screen where you items will be listed in the Documents tab of the Home panel.

Imp orting directly from external databases
Some databases such as PubMed allow softw@eecess their data directlEPRReviewer allows you to connect
to this databasalirectly to run your search and return your search results.

Select the Sources tab ohe toolbox panel to access to the source and importing functions. Click on the link labelled
Wlange sources / save ne@This will open thé\dd sourcewindow.

In the Add source window be sure tReibMed Importtab is selected.

Enter you search terms into text box label®darch PubMedYou should also enter data in tBeurce Namend
Notesboxes. Now click on the command button label&shrch PubMedo run your search. The system will access
PubMed and show the results in thex at the bottom of the screen.

If you are satisfied with the results click on the command button labelled Import and the items will be uploaded to
your review. Close thAdd sourcewindow to return to the Review home screen where you items will bedigtghe
documents tab of the Home panel.

Manually adding references
References can be entering individuddiyhand. On the Documents talh the home panethere is aCreate new
documentrecordicon. Click on this button to go open tligocument detailsvindow.

Q This is theCreate new documents recorigon that can be found at the top of the
Documents tab of the Home panel.

First select the publication type by picking from #eb typedrop down menu. The fields available to fill in will
change based othe publication type selected.

Fill in as many fields as possible and then click on the command button laBeiledrheitem is saved to your
reviewand youare returned to theReview home screen

Uploading full text documents
You can upload and access the full text version of a document iFReRRWer. Any type of file can be uploaded.
Word and pdf files, when uploaded will have their content extracted into a text format.

To upload a file, select the reference from the Doeumts tabs of the Home panel. This will open the Documents
details window. In the Citation details tab, near the bottom is a table where any uploaded files are displayed. Click
on the button labelledJpload You can now browse to the location of the fileufpload. Select the file and click
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Open The Selected file window will be visible where you can click on Upload. This will upload the file into the
review.

There is a file size limit of 15 Mbytes. Files larger than this will need to be subdivided edeaasize before they
can be uploaded.

,2dz AaK2dAZ R y2¢ aSS AdG Ay (GKS (Gl ot S 2 Golwildped thet&al FAf S
O2y Syl 2F GKS R20dzySyid FyR RAA&ALX & AG alynnbiKdpente SE i
document in its native format. This may be in a new tab or window depending on the document type.

7 P

L¥ GK R2O0dzYSyid Aa | LIRT @&2dz Oy Of A O-Rekigherd.KS W+ A S s
TR R o I
zg i
! Citation details | Reference Search | Coding record | Linked records | POF |
 Current Code: |:| o Q| g flSh| 100% |v||Find ' [show Annotations| Reset... !
Lack of resources will delay
developments

Alice Interest University of Snowfall

Abstract: Ex volumus invenire mel, lobortis honestatis nterpretaris sit at. An 1us tritam
nostrud, 1us vituperatoribus suas partem et, per ad consulatu tincidunt. Sea ne admodum

offendit reformidans. Ut pro fabellas apeirian percipitur, duis accusam insolens et sea. Duo 1
ridens nemore accusata ei. Mandamus forensibus comprehensam his ea Nemore inciderint ea

sea, nam partem commodo 1d. Adhuc nostrud matorum et pri, etus numgquam interpretaris mel

ex. Persius conceptam te quo, mel novum facilis: persequerns et. Singulis erroribus cum cu,

vel civibus imperdiet in. In sit soluta causae, nam semper nonummy suavitate ad.

Background vehicula. Phasellus sit amet ligula. In
risus. Maorbi imperdiet. Mauris mollis
ultrices neque. Praesent scelerisque ligula

Lorem ipsum dolor sit amet, consectetuer

In this view you caalsoaddannotations to the document using the commands at the top of the scrieb
annotations are short comments that reviewers may add to a PDF document. They should not be used to hold
coding information as they cannot be searched, exported or includecpiorte

To add an annotation click tighow Annotationsbutton to display the annotations column. Now double click in the
O2fdzvy ¢KSNB @&2dz ¢glyd (GKS Fyy20lGA2y (2 RAALIX &P ¢K
you comment and then ik Save The annotation will be displayed in the semginsparent right hand column.
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t document | Reference Search | Coding record | Linked recordsl PDF | I

e showing fear| o5 g | () ﬁ) ﬁ | 100%

- | | Find | Hide Annotations Reset...

i

Proubl= diick to add new

Lack of resources will delay

This area
- g 7 might be

Alice Interest University of Snowfall i

7 s - o i o need to
A New Annotation * bnestatis interpretaris sit at. An ius tritani discuss with
I | INeed to get this section translated ad consulatu tincidunt. Sea ne admodum othiers.
o ercipitur, duis accusam insolens et sea. Duo
11 bs comprehensam his ea Nemore inciderint ea
56 natorum et pri, eius numguam interpretaris mel
e ls1 persequens et. Singulis erronbus cum cu,
v | R [\‘r' | elete | | concel | Im semper nonummy suavitate ad.

I}
ACRYGrounT vehicula. Phasellus sit amet ligula. In

risus. Morbi imperdiet. Mauris mollis

Double clicking an existing annotation will allow you to edit or delete it. Annotations can be dragged up and down
within a page but cannot be moved to a new page.

Whenthe annotations are visible the annotations button will changélide Annotations Clicking on the
annotations button now will hide the annotations column.

Extracting references from uploaded documents
If you have uploaded full text daments that contan areference list, EPMReviewer will help you extract the
referencesand carry out searches for those references.

For example, if you have uploaded an article in pdf format, clicBaih y G KS WxASg GSEGQ O2f
uploaded files. The texal content of the file is displayed in the Text document tab. Select the text that you wish to
extract the reference fromThis is often at the end of the pdRight click and sele&end Selection to Reference

Search The seleadtext isnow displayedi the Reference Search talnd to the right of it the separated

references are displayetfou may need to edit the text to get the references to separatecctly. There is a help
screenavailable on this page giving tips on how best to use this feature. To show the help screen click on the buttor
labelled? near the top of the reference list.

Once you are satisfied with the reference separation, you can run searches for the items e, Boag PubMed

and ROARRegistry of Open Access Repositoriasselecting a reference and clicking on the links below the
references. There may be multiple links for each place that you can search. This means that the system is using
different variatians of the content of the reference to carry out the search.
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Managing your search sources

Each time a new import occurs a line is added to the list of sources. This list is displayed on in the Sources tab. Thi
table shows the all of the sources, the numléitems imported, the number of deleted items and the number of
duplicates identified using the duplicated checking functions.

Manually created items are given a line in the table as well. All manually created items are placed in the source
calledManudly create items

| Manage Sources / Add New | ’Hl
‘ Name Y | Items Deleted Ite| Duplicates

l List | J@| 20 items from ER3.txt 20 0 0
. List | |{@) PubMed 2/23/2011 14:06 100 0 1
= List | j@| csaresults.ris 48 0 0

List | |{@| EBSCONOSt.txt 50 0 0

List ||| PubMed 2/23/2011 16:20 50 0 5

List | ]@| export embase.ris 142 0 0

List | j@| Manusally Created Items 0 0 0
L ‘TOTALS: Sources: 7 410 0 6
1_ ﬁii Sources ‘ Review statistics }

You can edit the details of a sourog clicking on thélanage source / Add neveutton in the Sources tab of the
Toolbox panelThis will take you to the Add Source window.

Select the source you would like to edit from the Used Sautdst on the right side of the window. Then click on the
Manage Sources tab at the top left side of the window.

There are a number of text boxes available where you can enter further information about sééreh you are
finished your edits be sure to select tBavebutton just below the Manage Sources tab

You can export a list of your search sources instingrces tab of the Toolbox panel. Nextihe Managesource /
Add newbutton is theExport Sourcesdbleicon.

TheExport Sources Tableon can be found at the top of the Sources tab of the
Toolbox panel.

=]

Clicking on the icon will open a Save As window where you can select the location and name of the file to save. Th
file will be save as an .xiefthat can be opened in Excel.

Deleting a search source
Quite often a reviewr may refine their search strategy resulting in searches beirrgmeThis could result in
uploadedsearch sources that are no longer relevant and require removal.
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To remove &earch source first mark it as deleted in the Sources tab ofdloéhdx panel by clicking on the delete
source icon, shaped like a garbage aaaxt to the sourcename This will mark the items in the source as deleted
but not permanently remove them.

To undelete a search source click on the undelete source icon, shaped like a return arrow, next to the source name
All items in that source will change from delete to include.

To permanently remove the source and all of the items in it, click on the Ma&®agiees / Add New button at the

top of the Sources tab. This will oparetAdd Source window. Selge Manage Sources tab on the |&tnd side.

Now select the source to permanently remove in the Used Sources List. If the source has already beeasnarked
Deleted and none of the items in the source are marked as Master items after duplicate checking it will be eligible
for permanent deletionlf it is eligible you should seered Xin the Add Source window. Click on thand a

confirmation window willappear. Clicking on Yes will delete the source and all of the items in that source. If you click
on Yes the deletion cannot be undone@easebe sure are deleting the correct source.

Managing your documents

Documents that are imported or manually credtare displayed in the Documents tab of the ropanel. By default
the Authors, Titleand Yeafields are displayed. If you wish to change the fields displayed click @etbet the
fields you want to display belovicon that can be found at the top of ¢hDocuments tab

TheSelect the fields you want to display beloigon can be found at the top of the
Documents tab of the Home panel.

This will open the Select fields to display window. Click on the fields you would like to display and thenGlasgeon
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86/00629 Barriers to dissemination of ren

lartin Select fields to display el 2 Bl
arsel L
bbot] |_| Document ID ol
.bdia< | ] Your document ID | St
belst =
ol || Authors
bi K& basi
bou /] Title i
cke ods
4 || Journal
cke o
«dach || Short title i
.dam_ || Document type as
dam
| |v] Year
dam =
.del-lf Maximum no of rows ‘ 700 E..E_‘ ge:
djem = 00
el ‘&’ dc

genbroad Joshi! A simplified model for understanding natu

By default the documents are loaded 700 items at a time. If there are more than 700 documents in your review, the!
will be paged. You can change pages at the bottom of the Documents tab. You can change the number of documet
in a page in the Sett fields to display window.

In the documents tabgu can also order the fields by dragging the header columns left or right in the table.

You can change the order of items on a phgelicking on the column name in the Documents tab. If you click on
the 'Authors' column it will order by Authors. If you click on the 'Title' column it will order by Title.

You can filter what is displayed by typing in #iad:textbox at the top of the Documents tab. As you type in the box
the items in the table will filtedown in real time based on what you type.

You can also filter what is displayed on each page by clicking on the filter icon (the one that looks like a funnel) in tf
header of each column. This is a very powerful filter that gives you a number of optiast to display. It is
column specific.

The ordering and filteng are page specific so if ydiave more that 700 items you will need to maeethe correct
page and then run any filtering or reorderifgnhctions

I, Eand D flags
Items in EPPReviewe can be labelled as Includé, ExcludedE) or Deleted(D). When a review is loaded all of the
items with the () flag are displayed in the Documents tab.

Included(l) or ExcludedE)items do not necessarily refer to the screening criteria appliegititem. Whether an
item is included or excluded from your review could depend on a number of different judgesyetsd across
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many different codesets.hE | or Eflags are a method of indicatiran itemsstatus and aidn information
management.

For example, a user may have many thousands of items that require screening. The process of screening might
narrow the items for further coding to hundreds and further coding might reduce the number of items to dozens.
The user can dynamically change what iteares considered includedr excludedo help identify the items they are
LINSaSyidfte ¢g2NJAYy3a 6A0Kd ¢KS AGSYa O2yaARSNBR AyOf dzR
requirements at that time.

By default, documents brought intoraview aremarked aslj unless the user decides otherwise. All includes items
can be displayed by clicking on thist included documentgon.

4T ThelList included documentgon can be found at the top of the Documents tab of t
e Home panel.

The dbcuments markeéds Excluded orddeted can be listed by clicking on the corresponding icons.

| TheListexcludeddocumentsicon can be found at the top of the Documents tab of
— the Home panel

| D ThelListdeleted documentsicon can be found at the top of the Documents ta#tihe
= Home panel.

You can mark an itemwith an Include or Exclude flédgised on previously assigned codes or by selecting individual
items.

Changing an items Include / Exclude / Delete flag
To mark an item or items as being includesed on previouslgssigned codedlick on the icon labelledssign
documents to be included or excluded

¥ TheAssigndocumentsto be included or excludedton can be found at the top of the
. Documents tab of the Home panel.

This will open the #sign documents dialog wind.
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ating vibrios among humans and their surroundings] | 1971 JH
educatid Assign documents
=5 AMON Assign | documents with this code )
ures an|

1 Exc 1 -
| active
graft tra Aszzign as  (*) Included () Excluded
ragmen _

k | Assign | | Cancel |
ack scap . .

From the Assign dropdown menu select thecuments with this codeption.

A second dropdown menu will appear containing the codesets. You can expand the codesets to find the conditional
code for the assignment.

You should now click on IncludeBxclude in the dlog window depending on the assignment you wish to make.
Finally click on the Assign button. All the items marked with the selected code will be assign the Include or Exclude
flag depending on the choice made.

If you wish to just assign selected items with a code, first click on the items to assign in the Documents tab. Then
click on theAssigndocuments to be included or excludddon to open theAssign documentslialog window. In the
Assign dropdown menu sekeselected documentsnd click on either Included or Excluded. Now cliclkssignand

the Exclude or Include flag will be assigned to the selected documents.

If you wish to markelected itemsas deleted, first click on the items to delete in the Documsdab. Now click on
the Deleteselecteddocumentsicon. A confirmation window will appear allowing you to complete the operation

TheDeleteselecteddocumentsicon can be found at the top of the Documents tab
the Home panel.

An item marked as delets still in the review. Deleted items can be listed by clicking oiitedeleted documents
icon. Its status can be changed back to Include or Exclude in the normal fashion described above.

Items can also be marked as Deleted when the search soure®itds to is deleted. When a search source is

deleted, it is not physically deleted. It remains in the review but is just shown as deleted allowing it to be recovered
at any time. Undeleting a source will mark all of its items as includes. Sources oaleted,dr recovered in the
Sources tab of the Toolbox panel.

You may also notice that all itemsadrdeleted source are marked &hadow(§ rather than I, E or DThis means that
the item is out of the review but still exists and can be returned to théew if necessary. Duplicate iterae also
marked as Shadow (S).

Creating reference lists
To create a reference list, select the items that will be in the list. Then click dnsthi®@rmatted bibliographyicon
at the top of theDocuments tab.
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ThelList formatted bibliographyicon can be found at the top of the Documents tab
= the Home panel.

Clicking on the icon will display the formatted references in the Report viewer window. The Report viewer window is
a full editor that will allow the user ttormat, save and print the list of references.

Exporting documents
To export references out of EPRéviewer 4, select the references you want to export in the Documents tab. Then
click on theExport referencescon at the top of the Documents tab.

:L./I} TheExport referencescon can be found at the top of the Documents tab of the Ho
panel.

An RIS formatted text file is generated and you will be prompted to name and save it. RIS files can be imported into
most reference management softwanecluding Endite, Procite, Reference Manager and ER&liewer.

Managing duplicate d ocuments
If you are importing documents from multiple databases you will likely have duplicate versions of some documents.
EPPReviewer will help identify and manage those duplicates.

If possible, it is a good idea to finish the importing of your references before carrying out duplig
checking. This will avoid you having to check for duplicates multiple times whenever new item
brought into the review and will avoid the creatiofioverlapping duplicate groups.

As well, it is best to finish duplicate checking before you start coding items to avoid the situatig
coded items being marked as duplicates.

To identify duplicate documents click on th&nage duplicatescon locatel on the Documents tab of the Home
panel.

This is theVlanage duplicatescon that can be found at the top of the Documents tq
of the Home panel.

This will bring up thManage Duplicate ®Bupswindow. From thiswindow click onthe Get new duplicatedutton
to list all of the possible duplicates.
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Documents | Search | Diaarams | Freauencies | Crosstabs | Reports | Meta-analvsis | Collaborate | My info |
i Manage Duplicate Groups

5| % | Grou 3 | Title %[ || Duplicates Main | Manuzl/Advanced |
P - ; . -
_ 433 The influence of pets... (Hurley) | Refresh list | | Get new duplicates | | Mark Automatically |
B = 434 Marbacher (2010) MASTER - ] . ]
= o i Title: The influence of pets on infants’ processing ol
435 Liska -
— @ 435 Thany (2010) Author(s): |Hurley KB ; Kovack-Lesh KA ; Oakes LM ;
= 437 Breitschwerdt (2010) ii:;::muamk Infant behavier & development
Date: August
Applied
Codes: o

” Checked” | 1d i ‘ Title

> ‘D 2982 The influence of pets on infants’ prc

When you cliclon this button the systengoesthrough all theitems in the review and compaseach item with all
of the others. It calculates a scapased on the authors and titles, book authors aitleés, when applicableand
journal nameswhen applicable. If the score is 1, the chance of an exact match is T@@%ossible duplicates are
grouped together into duplicate groups that are displayed on the left side of the screen. Each group huddhae
the system believes are similar.

Once this list of duplicatgroupsis created you can begin working withYou slould only need to click on théet
new duplicatesbutton when new items are added to your review.

If your review has many thousandd items, it may take a few minutes tmmplete this operation. In this case, after
5 minutes you will get a message telling you that the system is still compiling your list. You will not be able to acces
the duplicate checking screen during this time gau will still be able to access the rest of the program.

R (N () S [ = S S = | o ] = i |

=]
1 Alert OO |

Sorry, the duplicate checking is still running on the background.
' Unfortunately long execution times are to be expected
i % when checking thousands of items.

1 The 'Manage duphcates’ function will be accessible as soon as the ||
] system has finished compiling your list of possible duplicates.
d In the meantime, the rest of the programs functions are available.

™ lege |

T

If the user clicks on the button labellddark Automatically, the program willmark all of items with a score of 1 as
checked and assign a duplicate / master relationship among the ib@sed orthe statistics calculated when the
Get new duplicate®peration was first run This should narrow down the number dfiplicate groupshat the user
needs to check manuallysomething to watch out fowith this operation is that it will ignore items thaave a code
assigned to it or have a file uploaded. This is to avoid the situation wingtera that has already been coded
ending up as a duplicate.

When agroup of possible duplicates anearked as completé will be indicated in the list of item groups on the left
hand side by having a check in the checkbox. To identify the groups of items that still need to be adgressed
filter the Complete column by clicking on the filter icon (the one that Idiklesa funnel) and setting this equal to
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option to False This results in only the unchecked items appearing in theviai can also order the checkbox
column so all of the unchecked items are displayed first.

To manually deal with a duplicate groufick on the row in the list of groups. This will display the items on the right
side of the page. At the top the Master item is listed. Underneath are the possible duplicates.

Click on the title in onef theitems in the list of possible duplicates to exl it.

j Duplicates Main | Manual;’.ﬂldvanced

| Refresh list | | Get new duplicates | | Mark Automatically | & groups of possible duplicates loaded. & Groups marked as completed.

Master ID: 12245092 () Coded 4 times, Contains 0 Documents Pages: 93-103
Pub type: Journal, Article - Date: 2009 October - Source: EBSCOhost.txt
Author(s): Bal Ramazan ; Baydas Giyvasettin ; Naziroglu Mustafa ;
Title: Electrophysiological properties of ventral cochlear nudeus neurons of the dog.

Hearing Research

” Checked” ‘ Id T ‘ Title

1224569 Electrophysiological properties of ventral cochlear nucleus neurons of the dog.
Reference 1224569 ()  Similarity score:1 Coded 0 times, Contains 0 Documents Pages: 93-103
Pub type: Journal, Article - Date: 2009 July - Source: PubMed 2/23/2011 16:20
> | Author(s): Bal Ramazan ; Baydas Giyasettin ; Naziroglu Mustafa ;
Title: Electrophysiological properties of ventral cochlear nucleus neurons of the dog.

Hearing research

Mark 35| A duplicate || Mot a duplicate ” Mark as Master | This is a duplicate This Item has been checked

Determine whether theexpanded item is a duplicatef the master item

Whenever a field (Title, Journal, Authors, etc.) is different, the text on the master item will be highlighted with four
different background hues to help quickly identifyettifferences. The brighter the hue, the larger the difference
detected. This means that items without highlights are identical to the master.

If a field is empty in either the master or group member, it will be highlighted with a lighter hue to shoth¢hatis
a slight difference. If a field is different then it will be highlighted in a darker hue.

If it is a duplicate, click on th& duplicatebutton to mark it. The check beslabelledThis is a duplicateand This
item hasbeen checkedvill now beticked.It will also show as having been checked in the list of groups on the left
hand side

If the two items are not duplicates click on tN®t a duplicatebutton. This action will also check tfAdis item has
been checkedox.

If you wish to make the possible duplicate the master item click oMk as Masterbutton and the duplicate and
master will switch places. You will still need to mark the initial master as a duplicate of the new master.

Move through each row in thist of duplicate groups$able assigning the items as duplicates or not duplicates.

If you are duplicate checking after coding has started, pay attention té\piptied Codes field. It will tell you if the
document has been coded yet. This will help you deiae which item you should markas the duplicatelf an

item has already been coded you may wish to keep it as the master item and mark other items as duplicates of this
one.
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If you come across a group where all of the items are greyed out this meatnthéhmaster item for the group has

also been marked as a duplicate in a different group. This is possible if new items have been added to the review a
the Get new duplicates function has been run multiple times. An item can end up in more than oiatduptoup
depending on the information contained in the reference. In this case, the user should choose a different item to be
the master item.Please see the section @verlapping duplicate groups

If you are returning to the duplicate function after previously running the duplicate chatkot havingfinished
you should first click on thRefresh listoutton. This will bring up the lists you left off the previous time without +e
running the duplica@ checking function. You can then carry checking duplicates where you left off.

If you are returning to the duplicate function after uploading more documents you should click G@etheew
duplicatesbutton. This will look for new possible duplicates hul not affect any duplicate checking that you have
already done.

After completing the duplicate checking close the Duplicates window. On the Documents tab click_st the
includeddocumentsicon and the items marked as duplicates will be removed froenlist.

When an item is marked as a duplicate it will no longer show up in the review. It has not been deleted and can still
be retrieved if necessary. A duplicate is assigned a special flag called Shadow (S). You can see the shadow items |
you list a sarce on the Sources tab of the Toolbox panel. Rather than just seeing |, E or D flags, there will also be S
flags for the items in the source that have been marked as duplicates.

Manually adding a duplicate

If you find a duplicate item that was not pickad by theGet new duplicates you can manually add it to a grdoap.
the manage duplicates window there idvlanual/Advancetab. When you click on this tab the items in the
duplicate group selected on the leftdssplayed At the bottom of the screen the list of items that were displayed
in the Duplicates tab.

Select an item from this list by clicking on the checkbox and then click okditheelected item(shink at the top of
the list. The selected item will be added to the group and marked as &dtelAll items manually added as
duplicatesare listed below the item details in this tab. An item can be removed from this list by clicking on the
Removebutton next to the item.
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h | Diaarams | Freauencies | Crosstabs | Reports | Meta-analvsis | Collaborate | Mv info |

te Groups
Title Y [ Duplicates Maﬁl Manual/Advanced '
Salo (2011) MASTER |Allergy-related outcomes in relation to serum IgE: Results from
e Title: Examination Survey 2005-2006.
Liu (2010) = ; : -

i Author(s): Salo Paivi M M; Calatroni Agustin ; Gergen Peter 1 J; Hoppin Jane A A; ¢
Garden (2010) *|3aramillo Renee ; Arbes Samuel J S Ir; Zeldin Darryl C C;

_ Gandolfi (2010) _ 1224547 | Allergy-related outcomes in relation to serum IgE: Results fro
Bal (2009)
Hsu (2010)

Manually added Items:
!Remove] 1564892 Adair P M. Pine C.M. Burnside G.| Familial and cultural perceptions

Documents from Main List _|[|1Add Selected Item(s)| | |Add Group|, - |Advanced Mz

[+ [1564892 Adair P M. Pine C Familial and cultural perceptions and beliefs of oral h

] '1224414 Adedara I A A; C Aflatoxin B« and ethanol co-exposure induces hepatic

1 '<F\—\Ar--1r (| RS ¥ RO SR EIP > P T SIRSEESC N EREetiety L S ISR PRI B

At the top of theDocuments from Main Listhere are other optionsncludingAdd Groupand Advanced Mark
Automatically.
Add Groupallows the user to take the items from one duplicate group and add them to a different duplicate group.

Jocuments | Search | Dnaarams | Freauencies | Crosstabs | Reporis | Meta-analvsis | Collaborate | My anfo |
s Manage Duplicate Groups

alC Y | Grou 7 | Title ' || Duplicates Main | Manual/advanced I

6182 |p.j¢e,r {2010) | MASTER |Effect of blanching and drying temperatu
e — Title: I e

EI 6302 | Akter (2010)

Author(s): [Akter Mst Sonfa 5; Ahmed Maruf ; Eun Jong-I

75319 Effect of blanching and drying temper.

Add Group = |

Please enter the "Group ID" you wish to add.
Al items contained in the group you'll indicate will be added to
the currently selected Group.

Add ITtems from this group: |6302 to group 6182

GOt

Click on theAdd Grouplink at the top of the list and an Add Group box will appeateEthe group ID from the list

on the left side of the screen and click G The items from selected group will be placed in the group listed at the
top of the screen
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The Advanced Mark Automatically optionoaik the user to adjust number of threshals that the Mark
Automatically function considers.

=

4o Y | Grou; Y |Tjt|e T ’ Duplicates Main | Manual/advanced
i 63801 Bl (@ '?i?liTER PCR amplification of Bartonella koehlerae from human blood and enrichment bloo
[E 63802 Disclosure and sickle... {(Dyscn) :
= 63303 Keshavarz (1467) Author(s): | Breitschwerdt EB ; Maggi RG ; Mozayeni BR ; Hegarty BC ; Bradley JM ; Mascarelli PE ;
O 63804 Breitschwerdt (2010) = 236527 PCR amplification of Bartonella koehlerae from human blood and enrichment blooc
[ IE | 63805 | Hurley (2010)
& Advanced Auto Assign
Eos0s el (e i Please enter the threshold values with care:
| 653807 Arria (2010) lAuto Assignement cannot be undone,
g N i Too much threshold adjustment could result in incorrectly marked duplicates.|
63808 Montejo (2010) | -u
I Similanty Threshold: - E::! Default = 1.00
Manually g ¢ )
Codes Threshold: 0 [— (Default = 0) L i
| iRemove - e condition of the is
Uploaded Documents Threshold: 0 [ (Default = 0) 3
g
| | Mark Automatically |

The Similarity Threshold tells the system how close a nratest be for the Mark Automatically function to use. By
default the setting is 1.0. If the threshold is lowered the sensitivity of the matchithpe lowered.

Note: Adjusting the Similarity thresholdust beused with caution as it could lead tacorrect matchesCorrecting
false positive matches can be difficult as you may not know they exist and finding them may require looking througF
all of the duplicate groups.

The Codes threshold and the Uploaded Documents threshold allow coded items and items with uploaded documen
to be considered by the Mark Automatically function. By default this function will ignore items that have been coded
anditems that have uploaded documents.

Overlapping duplicate groups

WhenGet new duplicatess run multiple times due to new items entering the review it is possibledkatlapping
duplicategroups are createdThis means that the same item may appear ultiple groups Since the master item
is chosen automaticallwhen Get new duplicatess run new and larger versiortd existing groups may appear.
Sorting out these overlapping groups can sometimes become complicated.

An overlap grougan be identified s itwill normally contain a greyed out group member (meaningAhduplicate
Not a duplicateandMark as Masterare greyed out) This means thdhis item is either

1 marked as a master in a different groap
9 is already marked as a duplicate in a dif& group
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socuments | Search | Diaorams | Freauencies | Crosstabs | Reports | Meta-analvsis | Collaborate | My info |

: Manage Duplicate Groups

; ¢ ¥ | Grou 5 | Title Y | Duplicates Main | Manuzal/ Advanced |
I TTES BT L ZULL]
| ) = I Refresh list ] I Get new duplicates ] l Mark Automatically ] 71
5761 Aguilar Shea (2011)
o Ahn (2010 MASTER |Effect of blanching and drying temperatures on t
] il ) Title: related parameters of dried persimmons peel po
b 5681 Aho (2010) Author(s): | Akter Mst Sonfa S; Ahmed M ; Eun Jong-Bang B;
6075 Akintobi (2010 . . ) -
( ) :f;:a”Bmk International journal of food sciences and nutrition

6182 Alkter (2010)
Date: |2010 October

6302 Akter (2010)

Applied
5993 | Alexander (2010) Codes: °
6185 Alexander (2010) - H [‘.hecked ? ‘I-d“ -T['-|'i'i-tie -----
5708 Al-Khashan (2011) [E| 75189 Effect of blanching and drying tempera
6306 Al-Khashan (2011) Reference 75189 ()  Similarity score: 0.961348831653595
6257 Al-Kubaisi (2010) Pub type Journal, Article - Source: PubMed Search on 2/1%
6303 Al-Kubaisi (2010) - Author(s) Akter Mst Sonfa S; Ahmed Maruf ; Eun Jong-Bang

Title Effect of blanching and drying temperatures on th

6307 Al-Kubaisi (2010) . .
parameters of dried persimmons peel powder.

18 E|EE 0D DEESDEEHE = &E

5657 Allen (2010) International journal of food sciencas and nutritiol
—— Allen (2010) Markas  » duplicate Not & duplicate || Mark as b
6304 Allen (2010 . .
( ) 75319 Effect of blanching and drying temperz
6002 Al-Makadma (2010 . .
{ ) ||:| 76019 Effect of blanching and drying temperz

————— an Tl et

Sometimes the entire group is greyed out. This wontticate that the master item for this group is marked as a
duplicate in a different group.

. Manage Duplicate Groups

% | Grou 7 | Title % ||| Duplicates Main I Manual/Advanced

6212 Adams (2010) - r -
E| I Refresh list ] I Get new duplicates J I Mark Automatlcallvj 711 group

5723 Afifi (2011)

MASTER |Ettect ot blanching and drying temperatures on the phy:

5708 Al-Khashan (2011)

G
=
=
1| 5761 Aguilar Shea (2011) Title: related parameters of dried persimmons peel powder.
| & 5998 Ahn (2010) Author(s): | Akter Mst Sonfa 5; Ahmed Maruf ; Eun long-Bang B;
& 5681 Aho (2010) ii:;:al!BMk International journal of food sciences and nutrition
[ 6075 akintobi (2010)
= S — Date: 2010 November
2] |&182 Akter (2010) Applied |
@ | s302 Akter (2010) _ Codes: . B
@ | 5993 Alexander (2010) ”Checked' Y | Id: |Title
= 6185 Alexander (2010) | > 75319 Effect of blanching and drying temperatures or
=
[

6306 Al-Khashan (2011)

The best way to deal with overlapping groups is to:

1. Select the group with the greyed oueins from the list of groups on the left
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2. Go to the Manual/Advanced tab anih S fin& i8latéd group® T dzy Ol A 2the oviérappihdy®oyps A F &
This function is described in the previous section.

3. Among the related list of overlapping groupisere should be one group that contains all of the items found in
the other related groups. This will normally be the group with the highest Group ID number (the most recently
created group).You can examine the items in each group to confirm this.

4. Delete allof the other relatedgroups. This is done by selecting the group to delete over on the left and clicking
on the trash can icon (labelled Delete the current group).

5. You should now just have a single group of dupliceaéser than overlapping groups.

Please/ 2GS | fa2 (GKFd gAGK GKS LINB@A2dza dzZLRIFGS 6S KIF @S
Kdz3S ydzYoSNJ 2F 2@SNI I LIAY3I INRdAzLJA |+ NB LIREB@eyandd ¢ KS
should be used with care!

Create a new duplicate group
If the Get new duplicategunction has not spotted some items as being duplicated you can create a new group and
add items to it.

hy GKS al yda tk! ROIYyOSR (GF6 GKSNB Aa Iy A02y GKQd& (P
you click on this icon th€reate New Groupvindow will appear.

All of the items that were displayed on the Documents tab before you entered the duplicate checking screen are
displayed. You can click on the itethat should be inthe grouporem&] G KS L5Qa 2F (GKS AGSY
Then click on thé&lextbutton.
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