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Codes 
 

Codes can be seen as specific “descriptors” (or adjectives) applied to references, used to describe properties of those references. Their main purpose is to 

record the characteristics of each reference; for example, when extracting data, you may wish to record which country a paper refers to (where the original 

study was carried out) or the subject population (infants, children, teenagers, adults, senior citizens, etc.). 

 

Codes can also be used to record screening (or sifting) information (e.g. was the reference included or excluded, or the reason a paper was excluded). 

 

Their other purpose is for review administration (e.g. all references with this code should be screened by a certain reviewer, all references with that code 

should be taken through to the next stage of the review process). 

 

Codes are organised into coding tools e.g. Stage 2 Screening, Study Characteristics, Quant Results. 

 

Coding Tools are one of three types – Standard, Screening, or Administration (corresponding to the 3 purposes mentioned above). 
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Codesets are colour-coded – black for Standard, green for Screening, and blue for Administration. (Within 
Screening tools, include codes are black and exclude codes are red.) 
 
Each coding tool can have multiple codes within it and those codes can themselves have “child codes” 
underneath (i.e. codes can be “nested” to multiple levels). This helps you organise your codes and group 
related ones. It can also help when reporting on your coding. 
 
 
As mentioned, in addition to recording information about references, one can use codes to denote (and thus 
operate on particular sets of items. For example, you can give half of your items code A and the other half 
code B; then assign items with code A to reviewer 1 for screening and items with code B to reviewer 2. Or 
you could search for all items with a specific code and create a report on those items. 
 
 
Notice that coding tools all have an icon of one or two people next to them. The former indicates the tool is 
in Normal Mode, whereby the system is only expecting one person to code each item with respect to that 
coding tool. As soon as a code choice is entered, the coding for that item is complete with respect to that 
coding tool. 
 
The latter indicates the tool is in Comparison Mode, whereby the system is expecting multiple people to 
enter coding choices for each item for a particular tool. The coding is not marked as complete until answers 
are compared and a final choice is decided upon. (Until then, each person will only be able to see their own 
coding choice and the coding will not appear in standard coding reports or coding counts.) 
 
 
Coding tool designs can be “locked” to prevent reviewers changing their structure (indicated by a padlock 
next to the coding tool). The codes can still be applied to (or removed from) references and can still be 
reported on, but only review admins will be able to edit the actual coding tool design. 
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Importing Codesets 
 

When creating a new review, you will see a blank area on the right-hand side of the screen, showing there are no codesets in the review. Press the green 

Click Here button to import standard codesets into the review (or codesets from your other reviews, or any of the popular codesets we have made available 

to the public). See this document for more details on importing coding tools. 

 

 

You can use the Edit Tools button above the code tree to add or edit codes or coding tools. (It also allows you to import coding tools at any point.) 
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Viewing Codesets 
 

You can hide or show the codesets in your review, which can be useful if you are focusing on other aspects of the software. 

Click the green Codes tab at the centre-right of the screen to hide the codesets. (Click again to show the codesets.) 
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Adding Codes 
 

To add codes, click the Edit Tools button above the code tree on the right of the screen. 

 

 

You can add a new coding tool by clicking the Add Coding Tool button. (You can also import further coding tools, edit existing coding tools, or change their 

position within the list via this Edit Coding Tools window.) 
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Here we are adding a Standard-type coding tool (called Study Details). It will be in Normal mode i.e. one reviewer will code each item with respect to this 

codeset (as opposed to Comparison mode, whereby multiple reviewers will code each item and then compare answers). The mode can be changed at any 

point. 

You can add an optional description for any codeset or the codes within. Once details are entered, press the Create button. 
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You will see the new coding tool appear in the list.  

 

 

We can now add child codes to the new coding tool using the Add Child button. 
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Enter the relevant details, then press the Create button. (A code can be selectable or not; if it selectable, it will show with a checkbox when reviewers are 

coding an item with respect to this code. This also allows the reviewer to enter additional text which can be shown in coding reports.) 
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You will see the new code Study Location appear in the list, nested under Study Details. 

 

 

We can add codes beneath those we have already added. Codesets can also be “nested” to aid organisation – so you can have “child” codes and 

“grandchild” codes and so on. (Note that we do not recommend nesting codes to more than 3 levels deep, to keep things clear.) 

Here we have added a Study Type code, with 4 child codes of its own underneath. 
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It is also possible to add multiple codes at once. Just tick the relevant option and enter your codes, separated by a comma. 
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Editing Codes 
 

If necessary, we can edit codes further by selecting the relevant one and clicking the Edit Code button again. For example, you may wish to amend the code 

name or its type. Once done, press the Update button. 
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Whilst in Edit Tools mode, you can move codes and codesets around using the adjacent arrows.  
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Or select and Edit a particular code, then use the Move button. 

 

 

NOTE: You can only move codes within their existing top-level coding tool. You cannot move them into another top-level coding tool e.g. you cannot move 

any of the codesets or codes within Study Details into the Risk of Bias coding tool. Do make sure to think about your data extraction coding tools before you 

create them. 
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Deleting Codes 
 

Deleting unwanted codes (or codesets, including their child codes) is also done via the Edit Tools function. 

After clicking the Edit Tools button, select the relevant code or codeset to delete and click the Edit Code button. Then click the Delete button. 
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You will be asked to confirm the deletion. 

 

 

NOTE -: any coding associated with a code that is being deleted will also be lost. (Deleting a codeset will also lose the coding associated with any of its child 

codes, as all child codes are deleted when the parent codeset is deleted.) 

 

 

(You will not be able to delete any code that has been used as a reference group to create coding assignments. You will have to delete the associated 

coding assignment first.) 
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You can delete entire coding tools in a similar manner. Select the relevant coding tool, press the Edit Coding Tool button, followed by the Delete Coding 

Tool button. Again you will be asked to confirm your action. (NOTE: You cannot delete coding tools which are locked. You will have to unlock them first.) 
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Code Types 

 
The main code types you will use are Selectable or Not selectable, as mentioned previously. 

 

 

The other types are covered elsewhere, particularly in this document. (As their names suggest, they can store quantitative data describing Outcomes, 

Interventions, and Comparisons. They can also be associated with other codes using the Outcome classification code type. 

The data stored in these codes can then be used for meta-analysis, as described in this document. 

 

  

https://eppi.ioe.ac.uk/cms/Default.aspx?tabid=3822
mailto:eppisupport@ucl.ac.uk
https://eppi.ioe.ac.uk/cms/Portals/35/Manuals/Entering%20Outcome%20Measures%20or%20Numerical%20Data.pdf
https://eppi.ioe.ac.uk/CMS/Portals/35/Manuals/Setting%20up%20a%20meta-analysis%20in%20ER6.pdf


Codes  EPPI Reviewer 29.12.2025 
 

Codes eppisupport@ucl.ac.uk 19/28 

When coding references, each selectable code appears with a checkbox next to it, along with an Info button. Clicking the Info button allows the reviewer to 

enter further comments, in addition to applying the code to the item. 
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Once you have entered your additional text, press the Save button. 
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Any additional text entered by a reviewer can be shown when reporting on coding. (We will cover reporting in more detail elsewhere.) 
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Once an item has been coded with respect to a particular coding tool, this will be shown in the Coding Progress figures under the Review Home tab. 
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You could also set up child codes giving various options which a reviewer can select from by ticking the relevant code e.g. for Study Type. 
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(You can then ask the software to count all items with a particular code e.g. RCT, or look at the distribution of items across its 3 child codes. Again, this is 

covered further in our documentation on reporting.) 
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Codeset Modes 
 

Codesets can be in Normal mode (where one reviewer is expected to code or screen each item, at which point it is automatically “completed”), or 

Comparison mode (where multiple reviewers are expected to code or screen each item, then compare results before a final answer is agreed upon, at 

which point the item is marked as complete). 

 

You can see which mode a codeset is in via the small icon of a single person or two people, adjacent to the codeset name. 
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You can change a codeset’s mode between Normal and Comparison. 

 

 

https://eppi.ioe.ac.uk/cms/Default.aspx?tabid=3822
mailto:eppisupport@ucl.ac.uk


Codes  EPPI Reviewer 29.12.2025 
 

Codes eppisupport@ucl.ac.uk 27/28 

 

https://eppi.ioe.ac.uk/cms/Default.aspx?tabid=3822
mailto:eppisupport@ucl.ac.uk


Codes  EPPI Reviewer 29.12.2025 
 

Codes eppisupport@ucl.ac.uk 28/28 

 

Coding Tool Print Out 

 
You can get a print-out of a coding tool via the Print icon above the code tree. 

 

Select the coding tool, then press the Print button. 
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