
Step 1

Decide on who will be the Review Admin and have them

login to EPPI-Reviewer Web.
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https://eppi.ioe.ac.uk/eppireviewer-web


Step 2

Create a new review by clicking ‘Create Review’.
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Step 3

The Review Admin then needs to login to the Account Manager, 

click on ‘edit’ next to your review and click on ‘Send invitation’. 
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https://eppi.ioe.ac.uk/cms/Default.aspx?tabid=2935


Step 4

Type in the email address of a member of your review and click 

‘Invite’. Repeat for all members. 

Slide 4



Step 5

Within the ‘Review home’ tab, click on ‘Coding Tools’ and import the 

Coding Tool from the ‘Standard Review’ template. 
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Handy hint…

Click ‘Close/back’ in the top right when you want to 

return to the ‘Review home’ tab.
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Step 6

Change the coding tool ‘Screen on Title & Abstract’ to Comparison 

mode. 
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Step 7

Edit the Coding Tool ‘Screen on Title & Abstract’ and ‘Add Child’ 

codes, which will be your exclusion criteria for exclude codes. 
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Step 8

Import your review references.
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Step 9

From ‘Review home’, click on ‘Manage Duplicates’. 

Click ‘Get new duplicates’ and use the results to mark 

items as ‘duplicates’ or ‘not duplicates’ as appropriate, 

until all duplicate groups are marked as ‘Done’, then 

return to ‘Review home’.
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Handy hint…

The ‘Mark Automatically’ function will speed this up.
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Step 10

Click on the ‘Collaborate’ tab and create reference 

groups.

 Hint: If you have a review team of 5, create 6 groups.

 Name the groups something unique after you create them.
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Step 11

From the Collaborate tab, create coding assignments for 

each member of your review team, using the first group 

of items (e.g .Group 1).
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Step 12

Each review team member can now login and click on 

their remaining items under Coding Assignments.
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Step 13

Click on ‘Go’ on the first reference and start screening.

 Screen the first 20 items.

Slide 15



Handy hint…

Use the ‘Show terms’ feature, to help speed up screening. 
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Step 14

The Review Admin should now create a comparison report.
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1. Click on ‘Create comparison’.

2. Choose up to 3 reviewers to 

compare, using the code set 

‘Screen on Title & Abstract’.

3. Complete the agreements 

and reconcile the 

disagreements. 
 Discuss any disagreements 

and consider whether your 

criteria needs to be 

modified. 

 Complete the item under the 

reviewer whose opinion you 

agree on. 



Step 15

All review members to screen the next 20 items and 

repeat the comparison, discussion and reconciliation 

steps. 
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Step 16

After screening all items, create a comparison report and 

reconcile any disagreements.
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Step 17

In the Frequencies tab, select ‘Screen on Title & Abstract’ and 

click ‘Set’, then ‘Get Frequencies’.
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Step 18

Write down the frequencies for each of the codes in your 

PRISMA flowchart, for example...

Alternatively, you can create an automatic diagram for this in 

EPPI-Reviewer 4, using the Diagrams function.
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1. Select the Diagram tab in the Home panel. At the bottom of the screen 

click the button labelled New to create a new diagram. 

 Be sure the Codes tab is visible in the Toolbox panel. 

2. Expand your inductive coding code set and highlight a code that you 

would like to show in your diagram by selecting it. 

3. Right click on the code and select Insert in diagram from the menu. 
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Diagrams



Step 19

1. Click on the blue number under ‘Count’ for the first Exclude code.

2. Select all items and click on ‘In/Exclude’.

3. Assign the selected documents to ‘Exclude’. Repeat for all items 

with an Exclude code.
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Step 20 – Full text retrieval

1. From the Review home, click on the blue number next to 

Included. 

2. Select all items and click on ‘Export to RIS’, saving the file to 

your computer. 
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Step 20 – Full text retrieval cont.

3. Import your item list 

into Citavi (or similar 

reference 

management 

software). 

4. Click on ‘Find Full 

Text’ and add the 

PDFs found.

5. Go through the items 

one by one and save 

the PDF to your 

computer, then upload 

into ER-Web. 
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Step 20 – Full text retrieval cont.

7. Once you have uploaded all 

the PDFs that were retrieved 

through Citavi, click on the 

‘Search & Classify’ tab. 

8. Click ‘New Search’ and 

choose ‘Without any 

documents uploaded’, then 

‘Run Search’. 

9. Click on the blue number in 

the ‘Hits’ column, which will 

show you a list of items that 

you will need to find the 

PDFs for. 
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